Maryland Department of Transportation
Online Application Guide

1. Go to: http://www.mdot.maryland.gov/Employment.

2. Click on: Online Employment Center Current Recruitments

COMMUTERS BIKE/WALK SAFETY ENVIRONMENT BUSINESS

MDOT

Join The MDOT Team Today! How Do | Get Hired?

> Mission Statement
» Online Employment Center Current Recrutmeants

» Become a Transportation Engineer

= Onii

% pplication Gulde = Sglection Process
Units
» Veteran Career Opportunities « MDOT Benefits

« Download DTS- 1 Application

= Person with Disabilities

» Downioad MTA Union MU-45 Application

3. Current job opportunities are listed in alphabetical order. To view more

information about the MDOT Online Employment Center, click the Show More
link.

= Me JOB OPPORTUNITIES +]

DEPARTMENT OF

MARYLAND | TRANSPORTATION

e
NEDGOYE

MDOT Gnline Employment Comter

-

A Repairman - Track & Way Maintainer

BaMimore City
Full Time - $16.85 - $27.63 hourly
Category: Transponation | Transit

MARYLAND TRANSIT ADMIMISTRATION A Repairman - Track & Way Mamainer (MOW) Local 1300 “*Bilingual applicants are encouraged 1o apply**  The Maryland Transit
ADmInETaton Seeks Candidales 1o repalr, NSLN, INSPect, and chean running rail, guard rals, Closene rails and associated Uack IEIENers and accessones. The Employee will
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4.

Click on a job title to view the job announcement.

Menu >

Supervisor Light Rail Service & Inspectic

Baitimore City

Full Time - $44,017.00 - $70,265.00 annually

Category: Transit

Maryland Transit Light Ra
]

ny -

i o Coectr

Seatowide
Full Time - $27,048.00 annually
Category: Traneportation / CUstomer Service

“OMLY ONLINE APPLICATIONS WILL BE ACCEPTED™ All Come
facility of the Maryland T Authority, int

0w .

Transit Data Systems Specialist

Baltimore City

Full Tima - $49,899,00 - $80,078.00 annually

Category: Trancportation

MARYLAND TRANSIT AL ON Transit Data
encouraged 10 apply “This is a job specific recruliment for a gef
nw .

Toll Collector

saiary (D) $27,048.00 Annually
Job Type Full Time
Job Number 7843-MDTADSS

Location (1) Statewias

Maryland T Authority

Cloging 5S/25/2015 1159 PM Eastemn

DESCRIPTION

Description
"ONLY ONLINE APPLICATIONS WILL BE ACCEPTED™
All Cofrespondence Will Be Thiough Email
This is the entry level of work in the collection of toll revenue at a 1oll facility of the Maryland Transponation
Authority, Empioyecs in these classes coliect tols, classily venicles, issue change and receipts, and provide
information and travel directions 1o toll Taciilics Customers. Employees in These classes do not supenvise. This

posithon will serve a 12 month probationary period.

The employee receives supervision from MDTA Tol
Manager, MDTA Tall Operations Manager, of a desi
10 A TGTATING OF PEIMANENT SNINt TAE INVaives Bvening, weekend, and holidiy work Work is restmictive for long

Shift Supervisor, MDTA Toll Operations Assistant
d afficial Employees in these classes are assigned

periods within he confines of a 10ll Dooth, employees may be subject to &l iypes of weather conditions.

The resulting oligible list will be used to fill vacancies at the Fort McHenry Tunnel, Baltimore Harbor
Tunnel, Francis Scott Key Bridge, JFK Memerial Highway, and the William Presten Lane Jr. Memorial "Bay™
Bridge. Candidatos on the oligible list may be invited to for a and/or

poition for Lp 1o Twe yoare following the publication of thie list,

Qualifications
Education.  Comgletion of the elghith grade

Experience:  None.

If you wish o submit an application, you may want to prepare your answers to
any supplemental questions before starting the process. Click on the Questions
tab to view the questions. Answers can be prepared in a word processing
program. You will be able to copy and paste your answers into the application.

Menu 3

e

Supervisor Light Rall Service & Inspectic

Baltimore City

Full Time - $44,017.00 - $70,265.00 annually

Catogory: Trangit

Maryiand Transit e LightRa
]

0w .

Toll Collector

Statewide
Fuil Time - $27,048.00 annually
Category: Transportation / Customer Sorvice

“ONLY ONLINE APPLICATIONS WILL BE ACCEPTED" All Corre
Tacility of thi Maryland Transportation Authority. Emplayees in

I A

Transit Data Systems Specialist
Baltimore City

Full Time - $49,599,00 - $80,078.00 annually
Catsgory: Transpantation

MARYLAND TRANSIT ADMINISTRATION Transit Data Systems
encouraged o apply *This is a job specific recruliment fof a get

T

Toll Collector

Salary (D) 537,048 00 Annully Loeation (D) Statewide

Job Typo  Full Time Dopartment  Maryland Transpoctation Authorlty

Job Number 7E4A2-MDTA-OLNS Cloging b/257201% 1159 PM Eastern

*()] What is she highes: level of education you hove complated?
- Up e 7th Grade

+ Same Collage Cou

4 10 Astocinte's Degrea
- Bachelor's Degree or higher

*O2 1 understand thet ol comespondence will be done electronically vio emall and that no hard copies of
Vet wall b risailbine s P

* Required Question

Agency Addrose
Maryland Depanment of Transparation See Job Posting for Specific
‘Address 1o Mail an Application
e, Marylnnd, ———

Phone Wobeite

See Jab Posting httpftwsw: mcat maryland gov
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6. When you're ready to submit your application, click on the Apply button.

——— ]

Toll Collector

salary (D $27,048.00 Annually Location (D) Statewide
Job Type Full Time Department Maryland Transportation Authority
Job Number 7842-MDTA-05/15 Closing 5/25/2015 11:59 PM Eastemn

DESCRIPTION

Description

*ONLY ONLINE APPLICATIONS WILL BE ACCEPTED™
All Correspondence Will Be Through Email

This is the entry level of work in the collection of toll revenue at a toll facility of the Maryland Transportation
Authority. Employees in these classes collect tolls, classify vehicles, issue change and receipts, and provide

7. Click on the CREATE AN ACCOUNT link. If you created an account earlier,
either here or at www.government jobs.com, you may sign in at this point.

If you forgot your password, use the Reset Password link. If you forgot your
Username, use the Forgot Username? link.

Sign in to apply
*Username or Email

*Password

8. Complete the required fields and then click Create (skip this step if you
already have an account).

Create a new account

*Email @
*Username
*Password
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If prompted to Import Your Resume, click on Skip This Step.

Toll Collector

Import Your Résumé

Save time by importing your information into our system automatically

Transfer from LinkedIn Upload from Computer

<=

10.  Complete the following sections: Contact Information, Personal Information, &
Preferences.

Toll Collector
General Information

Contact Information

Name

First M (Opt) Last

Former Last (Optional)

Address

Address Line 1

Addroce Lina D Dntinnall

11.  Click the Save button after entering each section.

12.  Click the Next button located at the bottom of the screen.
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13. Complete the Work Experience section. If you have NO work experience, click
the Next button and skip to Step 19.

14.  Click the Plus + icon to add a new work experience.

Toll Collector

~* Work Experience

15.  Complete the required fields.

16.  Click the Save button
17.  Repeat Steps 14 - 16 for each work experience record you have to add.

18.  When all work experience records have been added, click the Next
button

19.  Complete the Education section. If you have NO education records to enter,
click the Next button and skip to Step 25.

20. Click the Plus + icon to add a new education record.

~“ Education

21.  Complete the required fields.
22. Click the Save button

23. Repeat Steps 20 - 22 for each education record you have to add.

24. When all education records have been added, click the Next button
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25. Complete the Additional Information section. If you have NO additional
information to add, click the Next button and skip to Step 29.
26.  Click the Plus + icon to add new records for each section.

» Additional Information

-
Certificates and Licenses

Q @ Add certificate and license
=+ Additional Skills

27. Click the Save button to save each record

28. When all additional information records have been added, click the Next
button

29. Add Supplemental Attachments (e.g. resume, transcripts, veteran status
documentation, etc.) If you have NO attachments, click the Next button and
skip to Step 36.

30. Click the Plus + icon to add a new attachment.

~ Attachments

-

‘ © Add supplemental attachment

]
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31.  Select the attachment type (e.g. resume, cover letter, other).

é‘ Attachments

© Questions

Attachments

Supported file types: .doc, .docx, .xlIs, XIsx, .ppt, .pptx, .potx, .pdf, .gif, jpeg. jpg. png, .ntm, .ntml, i, .ixt,
.wpd, .wp, .bmp

|

a

Choose attachment type
Cover Letter
License
Other
References
Resume

32. Click the Upload button to select the file to attach.

Resume

|

Click Upload or drag and drop a file into this box to start uploading

33.  Specify the location of the file to upload.

Choose File to Upload

34. Click Open.

Gowor
.

[=Typng Test
77 Restme.docx

ZZ_Resume.docx r
Al Files () ]
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35. Whenall files have been attached, click the Next button.

Attachments

Supported file types: .doc, .docx, xis, xisx, .ppt, pptx, jpotx, pdf, gif, jpeg, jpg. png, -htm, .himl, nf, .oa,
wpd, wp, bmp

Resume

ZZ_Resume docx o

& Anachments (1)

P © Add supplemental attachment ]
Questions

* Required attachments must be provided -
2R Review before submission Next

36. Complete the Agency and Supplemental Questions.

9 Agency Questions

The purpose of the following questions is to obtain additional job related information to evaluate you for the
position for which you are applying, or to provide us with the statistics needed to evaluate our recruitment
program as well as 10 prepare statistical reports required by Federal, State and local agencies.

==+ Additional

*01 Piease provide the LAST four (4) digits of your Social Security Number. This information
will be used for verification purposes.

& Anachments (1)

Answer

@ Questions

ata)

37. Click the Proceed to Review button ,

38. Review the information on your application. If you need to make a change, click
the Edit button.

A "
” General Information
_ All fields are required unless they are marked (Optional)

~ Contact Information

M Education -
Name
== Additional - Donald Duck

i

Address

& Auachmens (1) 1234 Main Street
Baltimore, MD 55555
410-555-2336
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39. Scroll to the bottom of the screen and click the Proceed to Certify and
Submit button :

40. Read the certification statement.

41.  Click the Accept & Submit button.

™~ Under Maryland law, an employer may not require or demand, as a condition of
O Mo paren employment, prospective employment, or continued employment, that an
individual submit to or take a lie detector or similar test. An employer who violates
this law is guilty of a misdemeancr and subject to a fine not exceeding $100. This
provision does not apply to applicants for law enforcement positions pursuant to
Labor and Employment Article, Section 3-702 (b) Annotated Code of Maryland.

| certify that all information contained in this profile is true and complete. |
authorize the Maryland Department of Transportation to contact all sources and/or
conduct a thorough background investigation, as necessary, to verify the
information contained in this profile. | understand that any erroneous, misleading,
or fraudulent information is sufficient grounds for rejection from the examination

process, removal from the list of eligibles, withdrawal of an offer of employment, or
immediate discharge

YOU MUST BE LEGALLY AUTHORIZED TO WORK IN THE UNITED STATES UNDER
THE IMMIGRATION AND REFORM CONTROL ACT OF 1986

By clicking the "Accept” button, | certify that | agree with these statements.

=] <=

42.  You will receive a confirmation message.

@

Application Submitted!

Successfully submitted on 5/13/2015 at 9:28 AM Eastern

You can check the status of this application by visiting "Applications" in the main menu bar.
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To Print an Application:

1. From your online account, click the on down-arrow next to your User Name.
2. Click on Applications.

- 0 i 0

Profile
Account

Sign Out

3. Click on the Job Title to open up the application.

S

APPLICATIONS X2, DonaldDuck2015

DEPARTMENT OF

MARYLAND | TRANSPORTATION

‘powered by

NEOGOvV®

SUBMITTED

- Heavy Equipment Maintenance Applied on 05/13/2015 09:28 AM Eastern  Application Received
Technician Il

History

Maryland Department of Transportation
Maryland

4, Click the Printer icon.

Heavy Equipment Maintenance Technician |l

General Information

Contact Information

Name
Donald Duck

Address
1234 Main Street
Baltimore, MD 55555

Phone
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5. Print out the application from your browser’s print menu.

EMPLOYMENT APPLICATION

Maryland Department of Transportation
See Job Posting for Specific

Received: 06/14/2017 10:3% AM
For Official Use Only:

MARYLAND DEPARTMENT Address to Mail an Application QUAL;,
OF TRANSPORTATION , Maryland - DNG
hitp:ifwws.mdot. maryland gov {1 Experience
Mouse, Mickey M O Training
Database Specialist COther:

PERSONAL INFORMATION

POSITION TITLE: Job Number:
Database Specialist 44T9-SHA-ADENT

Additional Assistance:

If you need assistance accessing your account or completing your online application, please
call NeoGov's Insight Help Line at 1-855-524-5627 and leave a message detailing your

question or problem. A NeoGov representative will return your call, usually within 1-2
hours.
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